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	Course Name:  


	Course Date:



	Town/Parish Council Name:



	Council Address:


	Chair/Cllr/Clerk/Dept Clerk/Officer/Other
Attendees Name attending course:
Attendees Email Address for Course Instructions & zoom codes for online courses:

	**Attendees contact phone No.



	Chair/Cllr/Clerk/Dept Clerk/Officer/Other
Attendees Name attending course:
Attendees Email Address for Course Instructions & zoom codes for online courses:

	**Attendees Contact phone No.



	Cost of Course per attendee: 

	Please invoice directly to Council

	**Attendee Phone Numbers: Please provide attendees personal contact phone number.  This will only be used for emergency use to contact attendee in event of course being cancelled or rearranged.




42B High Street, Great Dunmow, Essex, CM6 1AH


Telephone: 01371 829148 


www.councilwise.co.uk





“Empowering Collaboration, embracing innovation, moving your Council forward – together”








Important Information for attending Courses:


Please contact Pearl on 01371-829148 to discuss any additional support you may require when attending a course including any dietary requirements.


A DISABLED parking space can be arranged when attending a course at the CouncilWise Training Facilities. Please contact Pearl for this to be arranged for the course that the attendee will be attending.


Please use White Street Car Park for parking when attending courses. This is situated by the Coop, 


CM6 1BD.











COUNCILWISE REFUND POLICY FOR COURSES


Cancellations received more than 2 WEEKS prior to the course          Full Refund


Cancellations received 1 week prior to course                                        50% Refund


Cancellations received less than 1 week notice                                       No refund


Cancellations for Saturday & Evening Courses                                         No refund 


Cancellations for Specialised Courses                                                        No refund


Refunds are not available once examination papers and course manuals have been procured in advance of the scheduled course (3 weeks). This policy is in place due to the specialised nature of these materials, which cannot be returned or repurposed.�
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Please return all completed booking forms for courses by email to �HYPERLINK "mailto:pearlwillcox@councilwise.co.uk"�pearlwillcox@councilwise.co.uk�


Email acknowledgement of booking form will be sent upon receipt directly to Clerk of Council & Attendee of course.











